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HUMAN RESOURCES DEPARTMENT

City of Burlington ________________________________________

 131 Church Street, Burlington, VT 05401
Voice (802) 865-7145





Fax (802) 864-1777





TTY (802) 865-7142

Burlington Kids

 After-School Program Counselor
Parks and Recreation Department
City of Burlington

POSTING DATE:  March 31, 2010

    DEADLINE TO APPLY: OPEN
RATE OF PAY:  $9.50 - $10.50/ hr DOE
                  POSITION STATUS: Temporary   PT (2:00- 5:30pm) Mon.-Friday
APPLICATIONS CANNOT BE ACCEPTED AFTER THE DEADLINE DATE

The Program Counselor will work in cooperation with program Site Leaders and Team Leaders in carrying out specific program activities at the site assigned.

Essential Job Functions:

· Follow all program, department, license, and school rules and regulations

· Assist in planning and leading activities as directed by site leaders

· Check areas for safety hazards and report deficiencies to site leaders

· Attend staff meetings and trainings as required

· Report all accidents and incidents occurring within jurisdiction to site leaders and administer proper First Aid as required

· Required to be on-site 30 minutes before the program starts for set up and preparation 

· Required to clean up at the end of the day

· Participate in the evaluation process

· Organize and monitor snack and free time in accordance with program guidelines, school policy, and childcare regulations

· Report all suspected incidents of abuse/neglect to site leaders\
· Perform other duties, as required
Qualifications/Basic Job Requirements:

· Previous experience working with children in a group setting 

· High School education or higher and be at least 18 years old

· Ability to effectively manage challenging student behaviors

· Ability to effectively collaborate with all school-day and afterschool program staff members

· Knowledge of safety principles and practices as they apply to group activities, and as outlined in the Vermont School-Age Care license

· Knowledge of a variety of recreation and leisure activities and group games

· A cooperative attitude and a team player

· Competent in administering first aid and CPR 

· Enthusiasm, patience, creativity and a desire to work with children

· Ability to pass a criminal record and background check

The City of Burlington does not discriminate on the basis of race, color, national origin, sex, sexual orientation, religion, age, or disability in employment or the provision of services.  Submit City of Burlington Application, to: Human Resources Department, 131 Church Street, Burlington, Vermont 05401.  Available in alternative formats for persons with disabilities.  For disability access information, or to request an application, contact Human Resources at (802)865-7145 or (802) 865-7142 (TTY)

Visit our Website: www.hrjobs.ci.burlington.vt.us.

WOMEN, MINORITIES AND PERSONS WITH DISABILITIES ARE HIGHLY ENCOURAGED TO APPLY. EOE.
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